Macon-Bibb County CVB Job Description

Job Title:
  Marketing/ Communications Intern
Department:
  Marketing

Reports To:
  Director of Communications and Marketing Manager
SUMMARY:

The MBCCVB is seeking a professional individual looking to broaden their knowledge and understanding of the travel and tourism industry. Qualified candidates must have strong writing, computer and interpersonal communication skills. This is a great opportunity to try a multitude of tasks and gain experience in the marketing and communications field. 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following:
•
Assist the Director of Communications and Marketing Manager with designing in-house marketing collateral.

•
Assist with the design and writing of various bureau communications collateral to include, press releases and editorial content for publications
•
Assist with oversight and management of the bureau’s social media channels. 

•
Assist with the preparation of the bureau’s annual media buys/advertising schedule

•
Assist developing monthly and quarterly reports. 
Internship Start Date: Fall/Spring/Summer
Hours: 10-15 hr/week

Compensation: Unpaid/School Credit

Application Deadline: Continuous

For more information, please contact Valerie Bradley, Director of Communications at vbradley@visitmacon.org or Jennifer Thomas, Marketing Manager at jthomas@visitmacon.org. 
